A Course in DanceMaster

Welcome to DanceMaster Player

Chances are, DanceMaster (which I will usually call DM from here on) is a very different way of handling music than you are used to.  This tutorial will show you how to set it up and enter dances, and take you through the basic operation of the program.  After you have followed the steps outlined here, you will be a lot more comfortable with the way it works, and in a good position to do additional exploring on your own.

NOTE: This tutorial is written for the Advanced Edition of the Player.  If you have the Basic Edition, some of what is covered here won’t apply.  Just ignore the parts (like Venues, color codes, and Dance History, below) that aren’t in your version.

This tutorial assumes that you have already written out at least a few cue cards and saved them as .RTF files, and that you have already recorded some music, saved as .MP3 files.   However, we’ll work with the sample database first, so if you haven’t recorded anything of your own yet, you can still follow along through the first part.

When you first run DanceMaster Player, it will take you to the Main Menu screen, which will look something like this:
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Registration

Register your copy of DanceMaster by clicking the “Register” button on the Main Menu screen.  Click the “View License Agreement” button to review the terms and conditions that you are agreeing to by using this program (especially the part about your first-born son).  If you agree not to try to sue me if something goes wrong (it wouldn’t do you much good, anyway – my pockets are very shallow), then type the registration name and key from your Welcome letter, click the button for the edition you are registering, and click “I ACCEPT”.

After you are congratulated, click the “Exit” button on the main menu, then start the Player again.  This time the main menu will open WITHOUT the “Register” button.

Explore the Sample Database

Choose a Venue

Now that your DanceMaster knows who it belongs to, it is time to explore the sample database.  Start (as you will almost always start) by choosing a Venue.  A venue is a place you cue – a club, a class, a festival, etc.  DM keeps track of what you cue and where you cue it, so it needs to know where you are – but right now you aren’t cueing for real, so choose the “Not Cueing” venue.  Click on the black triangle to the right of the Venue window to cause a (very short) list to drop down, and click on “Not Cueing”, then press the <Enter> key.  Later on we’ll add some real venues to the list.

You’ll notice that a new button labeled “Select Dances” has appeared on the Main Menu.  Click that to open the Select Screen.

Select Screen

This is the screen you will use to choose dances to be played.  The main feature here is a list of all your dances in alphabetical order.  But let’s take a moment to look around the rest of the screen before we get to that.

At the top, just below the blue bar that has “Select Dances” and your name in it, is the Menu Bar.  This is where you can:

Filter Dances – choose to display only a subset of your dances in the list.  Especially if you’re using the DanceMaster Database program to keep track of your records, you might have dances listed that you haven’t yet recorded or that you don’t plan to ever cue.  There is no point in cluttering up your list with those, so go ahead and click on “Filter Dances”, then on “Recorded Dances Only”. You’ll notice that the list is now shorter by 4 dances.  If you click “Filter Dances” again, you’ll see that “Recorded Dances Only” now has a checkmark beside it to indicate that it is in effect.  While you’re there, click “Active Dances Only” to remove those dances you have recorded, but would really rather not cue.

Color Code – DanceMaster keeps track of how often you have cued each dance in a given place, and changes the color that each dance is shown in to let you know if you have done it a lot here lately, or very seldom.  You can choose what colors it should use, and even what “a lot” means.  Just below and to the right of the Menu Bar you will see a row of colored boxes with labels.  Clicking on a label will open a screen where you can customize the color coding to your heart’s content.  Or, back on the Menu Bar, you can turn it off altogether.

Refresh Dance List is there because after you add a new dance, it won’t show up in the list of dances on this screen until you close and re-open DM, or click this menu choice.  Clicking the menu choice is easier.

Select Dances By…

Use the controls in this box to make it easy to find dances by rhythm and/or phase.  Let’s say you’re looking for a phase IV fox trot to do next.  If you click the circle to the left of the “IV”, you will see that your dance list is much shorter – it shows only phase IV dances.  Now click the down-arrow beside the box labeled “Rhythm”.  A list of rhythms will appear – scroll down and click on “Fox Trot”.  Now the list shows only phase IV fox trots.  

With a short dance list like we have here, this is a long way to go to select Change Partners, but when your list contains hundreds or even thousands of dances, it is VERY handy.

There IS an easier way to do it though. You can select a rhythm with two keystrokes, and a phase with just one!  Click the button to the left of “ALL” to select all phases, and scroll up in the Rhythm box and select “ALL” rhythms.  You have all the sample dances back.  Now press the “3” key on your keyboard.  All you see are phase III dances.  Press the “0” (zero) key to get back to “ALL” dances, then hold the <Ctrl> key on your keyboard down while you press “r” (that is called “Control-R”).  The Rhythm label is highlighted – now if you press a letter corresponding to a rhythm, like “W” for Waltz, your list will show only Waltzes.  Control-A, “A” will get you back to “ALL” rhythms.  

So to see only phase III foxtrots, type Control-R, F, 3.  Very easy.

Dance Display Tabs

Below the row of colored boxes is a row of “Tabs” labeled “Dance History”, “Plus Figures”, etc.  Clicking one of these tabs chooses what information about each dance will be shown in the list.  The “Plus Figures” tab shows you the dance name, phase, rhythms, and the plus figures in that dance.  The “Cue Card Name” tab shows, as you might expect, the name of the cue card file attached to the dance.  The “Dance Status” tab shows whether each dance is “Active”, “Preferred”, whether it has a synchronized (karaoke) cue card, whether the voice cues are in a separate voice file, on the left or right stereo track, or not present.  It also shows the number of unphased figures in the dance.

The “Dance History” tab isn’t very impressive in the sample database, but when you start doing dances for real, this tab will give you a little chart showing when you have cued each dance at the current venue in the last six months.  Trust me, THAT’S impressive.
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Navigation Buttons

Down the left side of the screen (and most of the other main DanceMaster screens) is a row of colored buttons – one for each of the main screens.  You will get around in DanceMaster by clicking one of those buttons, rather than by closing or minimizing screens with the buttons in the upper right corner.  The button for the current screen (the white one, in this case) is labeled “You Are Here” and is disabled.

Dance List

NOW we finally get to the dance list.  If you click on the name of a dance (not the checkbox in front of the name), its background will turn blue to indicate that it is the selected dance.  At any time there is only one selected dance, and if you were to click the “Play” or “Dance Details” buttons on the left of the screen, it would be the selected dance that came up.  Click on a few of the dance names.  As you do, notice that the name, rhythm, phase, and choreographer of the selected dance is shown to the left of the list.  Also notice that there is only one selected dance at a time.

Select Biloxi Lady, then click the salmon-colored “Play” button in the column of Navigation Buttons on the left.  This opens the Play screen with Biloxi Lady loaded and ready to play.  I know you’re anxious to explore the Play screen, and we’ll come back here in a little while, but for now click the white “Select” navigation button to go back to the Select screen.  If we don’t do this methodically, we’re likely to forget to cover something.

The boxes to the left of the dance names are for choosing dances to put into your Playlist.  (What’s a Playlist?)  That is a list of the dances you plan to cue at a particular time and place.  For instance, pretend you are preparing to cue at a square dance with pre-rounds on Friday night.  You’ll want a selection of IIIs and IVs for the pre-rounds, and mostly IIs and IIIs for the between-tips.  This sample database doesn’t give us much to work with, but what you would do is to run down the list of dances putting a check-mark (by clicking with the mouse) in the box in front of each dance you choose.  You might use your phase and rhythm filters to help you choose, and you would use the color coded dance names or the Dance History tab to see whether you should give a potential dance a rest for a while, and if there is something that you have been neglecting.  

Each dance that you put a checkmark in front of will appear in your playlist.  For now, check Alice, Answer Me, and continue checking every second dance in the list. (Make sure that your “Recorded Dances Only” and “Active Dances Only” filters are still on – none of the dances should be shown in gray).  You should have 9 dances checked.

The Playlist

Go ahead and click the light-orange “Playlist” navigation button.  That takes you to the Playlist Screen, with the “Tonight’s Program” banner across the top.  Notice that the white navigation button now says “Select” and the light orange is now the one that says “You Are Here”.  There is a list of all the dances you checked off a moment ago on the Select screen, in the order that you checked them.  That doesn’t look like enough dances for the whole evening, so let’s go back to the Select screen.  Check off All Night, Baby’s Got, Biloxi Lady, Carolina Moon, and Dance With The One.  Then go back to the Playlist.  

Now we have a good selection of dances, but they are certainly not in the order that we want to do them!  Let’s start off with All Night.  Click on the dance name to select it (it turns blue).  Then, at the bottom of the screen, click the pink “Move Dance UP” button once.  You will see that All Night has traded places with the dance above it (Rachel’s Song).  It will move up one line each time you click the button, so 7 more clicks will be enough to bring it to the top.

We don’t want to follow that with another waltz, so click on Beautiful Sunday, then click Move Up twice to make it second in the list.  Let’s follow that with Change Partners, Calendar Girl, Rachel’s Song, and Alice Blue Gown.  Go ahead and put them in order.  If you move one too far up, you can, of course, move it down again with the Move Dance Down button.  (You already knew that, didn’t you?)

That will about do it for the pre-rounds; now we want to set up the between-tips program.  We need a marker to indicate where in the list that point is, so select (click on) Answer Me.  Now click the “Add Mark” button.  Ta Da!  It is now easy to find the start of the square dance portion of the evening.

We certainly don’t want to start off the SD part with two phase III waltzes in a row, so let’s move Dance With The One up to just below our mark (before Answer Me).  Come to think of it, we have an awful lot of phase III waltzes.  Select Carolina Moon and click the purple Remove Dance button at the bottom of the screen.  Now select Hitchhike, move it up under Answer Me and click Add Mark.  Then put another mark in front of Baby’s Got.

By George, we’ve got a program!
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Sandy and I have learned (the hard way) that the first thing you should do with a program you are satisfied with is to save it.  So go ahead and click the light-orange Save This Program button at the bottom of the screen.  A window will pop up to ask you where it should be saved and what it should be called.  

The default location is My Documents, but that really isn’t a very good place to keep them.  Let’s make a special folder to keep them in.  Click the down-triangle to the right of the “My Documents” window, and in the list that drops down, double-click on “Local Disk (C:)”.  Then double-click “DanceMaster”.  The box at the top of the window should now read “DanceMaster”.  In the top of the window, to the right of the “Save in:” box, are several icons, including a blue-green arrow pointing left, a folder with an arrow, and a “new” folder.  Click the New Folder icon then type “Dance Programs” and press <Enter>.  Double-click your new folder to open it.  (Click on the folder icon, not the name.)

Now, in the “Filename” box, type the name you want to give this program. Something involving the venue name and date works well for us, but in this case just call it “Walkthrough”.  Then click the “Save” button.  Now you will be able to retrieve and re-load this program any time you want to.
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Now back to our (“regularly scheduled” ?) program.

That red arrow in front of Alice Blue Gown indicates which dance is the “next to play”.   There is a “Next In Program” button on the Play screen (which we will get to in a minute), and this red arrow shows you what dance will be played if you click that button.  That will make more sense when we get to the Play screen.  For now, just note that you can make any dance in the list “Next To Play” by selecting the dance (click on it’s name) then clicking the “Make Next To Play” button.  That will move the arrow to that dance.  Go ahead and select All Night, then click “Make Next To Play”.

As you play each dance in your playlist, a checkmark will appear in front of the dance.  This is true whether you play the dances in order, out of order, or from the Select screen.  Once a dance has been played, it gets a checkmark.  The “Next In Playlist” button on the Play screen will skip over dances that have a checkmark, on the theory that if you play a dance out of order, you don’t want to play it twice.  But maybe, for reasons of your own, you do.  In that case, you can remove the checkmark from in front of the dance by selecting that dance and clicking the “Clear This Chkmrk” button.  That puts it back into the dance sequence.  Or, you can use the next button to the right (“Clear All Chkmrks”) to clear the checkmarks from in front of all the dances.

If you click the “Auto Play” button, DM will play each dance in the playlist, one after the other, without stopping.  You might want to do that if you were supplying background music during a break, for instance.

Ok, now that we have had our tour of the Playlist screen, select the first dance in the list (All Night) and click “Play”.

The Play Screen

At last!  We’ve finally reached the heart of DanceMaster – the Play screen.  This is where we make the music happen.  Go ahead and click the green “Play” button.  As the strains of All Night waft out into the air, notice that the cue card is keeping time with the music – as each cue is due, it turns blue, then gray after it is done.  This lets you look away from the screen for a moment, and know right where you are when you look back.

Also notice the blue bar below the cue card.  The “slider” on it is moving to the right as the music plays.  This corresponds to the “needle” on a record player – it shows you where in the song you are.  Also like a needle, you can pick it up and drop it to start the music at some point other than the beginning.  Put the cursor on the slider, then click and hold the left mouse button as you move the mouse (“drag it”) to the left.  When you let go of the button, the music will start at that point in the dance.  (Because the sample dances are so short, you have to act quickly.)

If the dance is playing too fast or too slowly for your taste, you can adjust the speed by clicking on the up or down arrows beside the “Speed” box near the top of the screen (to the left of the cue card).  Or, if you want a drastic change in speed, simply type the new speed in the box and press the <Enter> key.  The speed change will be gradual, rather than abrupt, so you can adjust it with dancers on the floor. When you make changes, the navigation buttons are covered by “Save” and “Don’t Save” buttons.  Before you leave the Play screen, you have to tell DM whether you want the change you just made to be permanent.  This is true of adjustments in the volume or balance, too – DanceMaster can remember the settings for each dance.  

HINT: If you get into the habit of using the on-screen volume control rather than the volume knob to make your adjustments, and you save the new level, you should eventually get to the point where all the dances play at the same volume, and you don’t have to make adjustments any more.

Bookmarks

All Night has finished by now, so click the “Next In Program” button.  Beautiful Sunday is loaded into the Play screen.  Click “Next In Program” again to load “Change Partners”. Click the Play button, and about 10 seconds into the dance, press the F1 key on your keyboard.  The music stops and the Bookmark screen appears.  You have just set bookmark #1.  The cursor is in the place for the bookmark name, which is orange.  You don’t have to name your bookmarks, but it is a good idea to do so.  Let’s name this one “Prog Box” – type that now, then click “Close”.  Click “Resume”.  After another 10 seconds or so, press the F2 key to set bookmark #2 and name it “Cross Hover”.  

Before you close the bookmark screen this time (You already did, didn’t you?  If so, click the blue “Bookmarks” button on the Play screen to re-open it.), click the button (in the green column) in front of the “Prog Box” bookmark, and the one in the red column after the “Cross Hover” bookmark.  Notice the blue bar under the cue card.  You have told DM to play from bookmark # 1 to bookmark # 2, and the blue portion of the bar reflects this.  Notice what the “Play from” and “To” windows say – this is part of the reason for naming bookmarks.  Click “Close”, then  “Stop”, then “Play”, just to prove that it works.  

Click the pale blue “Bookmarks” button on the Play screen, to open the Bookmarks form again.  Click the “Start” button at the top of the green column, and the “End” button at the bottom of the red column, to tell DM to play from Start to End.  Close the Bookmarks screen.

There is another, easier way to set bookmarks.  Click the mouse on the cue “IN & OUT RUNS” on the cue card.  Now right-click on that cue – it turns blue.  Now press the F3 key.  Presto!  You have a bookmark set and named.  And even though the green Start column doesn’t show it, the blue “needle” bar shows that if you press Play, this is where the music will start.  Go ahead and try it. (Close the Bookmarks screen and press Play.)

Voice Cues

If you recorded your dance with cues (and told DanceMaster about it) then there will be a button labeled “Voice Cues” under the red Stop button.  Change Partners doesn’t have cues, so let’s find a dance that does.  Click the white Select button in the Navigation Column on the left of the screen.  At the top of the dance list in the Select screen, click on the “Dance Status” tab (on the right side).  The dance list now includes a column labeled “Cued” that shows you whether cues are not recorded (blank), in the left or right stereo channel (Left/Right), or in a separate voice file (File).  Click on the name “Carolina Moon”.  (It turns blue.)  Now click the Play button.  Notice that we didn’t have to put a checkmark in front of the dance to load it into the Play screen.

Under the Stop button there is a gray Voice Cues button with “Off” and “On” checkmarks.  Click on the word “Voice” a few times and watch what happens to the button.  This button is dark green when cues are on, gray when they are off.  If you click almost anywhere in that button it will switch from one state to the other.  If you click on either the “On” or “Off” checkboxes, it will switch to (or stay in) that state.  Go ahead and turn voice cues on.  You will see two new buttons appear below the Voice Cues button.  

Because Carolina Moon has its cues recorded in a separate voice file, the “Voice Timing” box appears.  This is where you can adjust the timing of the voice cues relative to the music.  If you run into a floor that is a little challenged, or you want to give the students who are learning a new dance a break, you can set the cues to come out early.  When they don’t need that any more, you can make them later.  You can adjust the timing with the “E” and “L” arrows, or by typing a new number in the white box.  Go ahead and experiment with that if you’d like – each click of an arrow adjusts the timing by 1/10th of a second, so you will probably have to click them several times to make a big enough adjustment to hear the effect.

Intros

You might like to record your cues with introductions (“Beautiful Sunday is a phase four foxtrot with an Open Hip Twist.  It begins in butterfly with a two measure wait.”) – at least Sandy does.  But if you are teaching the dance, you don’t want to make the dancers listen to the intro over and over each time you start the dance.  It is also superfluous when you are demonstrating the dance – say at the National Convention.

That is why the Voice Intros button is there.  If you turn intros on, you will see another little box that tells you (in seconds) where the intro ends and the music begins. 

You can set this on your own dances by simply pressing the F10 key on your keyboard as you play the dance.  When your intro has ended and the music is about to start, mark that spot by pressing the F10 key.  If you don’t get it quite right, you can do it again, or adjust it by typing a slightly different number into that white box.

Since doing is much better than reading, let’s get some practice.  Click the “Don’t Save Changes” button (assuming it is showing – if it isn’t showing, you haven’t been doing the experiments!).  Use the Select screen to load “Beautiful Sunday” into the Play screen.  Make sure the “Voice Cues” button is gray (off) – click it if not.  Click “Play”.  After a long time, the music will start.  This isn’t good.

Now turn voice cues on and make sure Voice Intros are off.  Click “Play” again.  You will hear Sandy introducing the dance, then the music will start.  This isn’t what we want either!  

Both of these things happen because DM doesn’t know where the intro ends and the music begins.  

Stop the music then click “Play” again.  Just before the music starts (just after “two measure wait”), press the <F10> key on your keyboard.  (It might take a couple of tries to get it right.  Don’t worry - that doesn’t mean you are a klutz; it just means that you haven’t had much practice.)  

Stop the music, turn Voice Intros off, and press “Play” again.  Now it starts right at the beginning of the dance!

Turn Voice Intros on (make the button turn green) and you will see a number close to 10 in the “End of voice intro” box.  You can adjust the “End Of Intro” mark by changing this number.  Try starting the dance with and without cues and with and without intros.  Neat, huh?

Hot List

When you teach a dance at one of your clubs, you want to remember to refresh it every now and then so the dancers don’t forget it.  You might want to do it every week for a while, then every other week, then once a month, etc. When you’ve been adding new dances for a while, it is hard to remember which dances are due for their monthly refresh – at least it used to be.  Now you have DanceMaster.

If you click the hot pink “Add To Hot List” button, the current dance will be added to the refresh list for the current venue.  A form will pop up where you can specify how often this dance should be refreshed.  When the timer for one or more dances has expired, a hot pink button will appear on the Select screen, to let you know when you are planning the program that there are “Refreshes” due.  You can click on that button to see the refresh list for the current venue, and add those dances to the playlist.  If there are no dances due, you can also get to the refresh list from the “Lists” button on the Main Menu.
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This is probably a good time to take a break, to give your poor brain a bit of a rest and a chance to digest all these wondrous things.  Go ahead and do something relaxing for a few minutes.  I’ll wait right here ‘till you get back.

-------------------------***************  BREAK  *******************--------------------------------

Working on the Cue Card

The pale yellow/orange buttons next to the Cue Card display on the Play screen all pertain to the cue card.  “Adjust Cue Card” will open a set of controls for making changes to your cue card.  You can set the timing (for karaoke cues), change the font displayed on the screen (larger, bold, etc.) – but this change won’t be saved once you switch to a different dance – or open the cue card in your editor so you can make corrections and other permanent changes.  After you close your editor and come back here, click the “Re-read cue card” button so that DM sees the changes, too.

For details on how to set the timing on a cue card, see “Synchronizing Cue Cards.doc”

The Auto Scroll button, which is pale orange when it is on, gray when off – does about what you’d expect: it enables or disables automatic scrolling and karaoke cues.  If it is On, then an additional pale orange box gives you the ability to change the timing offset for all the cues in this dance.  You can make them earlier by clicking the up-arrow, and later with the down.  You will have the opportunity to save the new offset permanently.

Play Screen Menu

At the top of the Play screen there are several drop-down menus for functions that you don’t need to access very often.  We’ll take a look at them one at a time.

Options

Turn Voice Cues Off By Default / Auto Scroll On by Default  -  If you usually want to play dances without pre-recorded cues, leave the Voice Cues Off box checked.  You can still turn them on with the “Voice Cues” button on the play screen, of course – this just specifies whether dances should have them turned on when you first load them.  Likewise with Auto Scroll – this determines whether karaoke cue cards should be on of off when you load a new dance.

Tone Controls

Tone controls let you (as you might have guessed) control the overall tone of the music.  Because some dances really need the tone adjusted (does the bass on “Axel F” threaten to tear the cones of your speakers?), DanceMaster remembers the tone settings for each dance.  And because each hall is different, DM remembers separate tone settings for the hall.  For each hall, in fact.  So when you finally get the tone set just right for your problem halls, you don’t have to readjust it when you come back.  The dance tone settings are added to the hall tone settings to arrive at the final values.

Cue Sync Mode 

This is an experimental option that has a subtle effect on the way DM interprets the timing on the karaoke cue cards.  In Karaoke mode, the cues are highlighted when they are due to be spoken.  In Next Cue mode, DM highlights the next cue as soon as you are finished speaking the previous one, rather than waiting until it is due.  Of course, you have to use the same timing paradigm when you are initially setting the cue times for the dance.  The difference is subtle, and most people don’t notice any.  If you’re not in the mood to experiment, just leave it in Karaoke mode. 

Reload Dance

Sometimes, when you have made a change to the dance timing or one of the settings in the Dance Details screen, you want the change to show up right away on the Play screen.  When that happens, click Reload Dance on the Play screen menu.

Take a moment to go back to the Playlist screen.  Notice that the “Dances Done Tonight” list now shows the dances you have played and the time you played them.  

Dance Details Screen

Speaking of Dance Details, let’s explore the Dance Details screen.  Go back to the Select screen and highlight “Baby’s Got Her Blue Jeans On”.  Then click the yellow “Dance Details” navigation button on the left side of the screen.  

This screen displays just about everything DM knows about this dance, and is where you will enter your own dances (unless you are using the DanceMaster Database program to keep track of your records).   You can see that there are places to enter the dance name, the choreographer, etc. – in fact, everything that DM needs to perform its magic.

The “Phase” field will accept either Roman or Arabic numbers, “Plus” is the number of “Plus” figures in the dance.  Suggested Speed is the speed the dance should be played at.  Note: DM will use this number along with the “recorded at” number and the speed you set on the Play screen to figure out how fast to play the dance, so you should be accurate here – enter the number from the cue sheet.

Check “Active” if this is a dance you would be willing to cue, and “Preferred” if it is one you would volunteer to cue.  “Classic” is for Roundalab Classic dances (if you care about such things).

“Plus 1” and “Plus 2” are the “plus” figures in the dance – these fields are available only if you entered a number in the “Plus” box above.

Because a dance might well have more than one rhythm, and you might want to be able to find it by any of its rhythms, DM allows up to three rhythms for each dance.  You can select a rhythm by clicking the triangle to the right of the field and picking from the list that drops down.  If you type a letter while the list is open, it will scroll to that part of the list (handy if you are entering “Waltz”.)  If you type a letter before clicking the triangle, the list will be already scrolled when you open it.

(You can add to or change the rhythms list by clicking the gray “Lists” navigation button.)

The “Category” field can be used to categorize dances in whatever way might be useful to you.  Pre-loaded categories include “Christmas”, “Halloween” and “New Dances”.  Using this field, you can, for instance, get a list of all your Christmas dances on the Select screen.  You can add your own categories via the gray “Lists” Navigation Button

“Other Significant Figures” are figures that are not “Plus” in this dance, but that might give the typical dancer pause.  Figures that you want to be aware of before you start cueing the dance.

The “Comments” field is for whatever notes you want to make to yourself about this dance.  Comments appear on the Select and Play screens.

The “Cues are…” box tells DM how to handle voice cues for this dance.  If you click the wrong button here, DM will handle the cues wrong.

The “Cue Card File” box is where you tell DM what cue card file to use with this dance.  Click the “Add/Change cue card” button to open a list showing all the cue card files in the cue card folder.  It also shows you the location of the cue card folder (at the top of the window).  Notice that there are a lot more files shown than there are dances – this is because the timing files that DM uses to know when to advance the cues on karaoke cue cards are shown here too.  Click the “Hide timing files” checkbox at the bottom of that window and the list gets considerably shorter.

If you select a cue card file by clicking on its name (thereby turning it blue), then click “O.K.”, that card will be assigned to that dance, and will be displayed in the “Play” screen.  If you add a new cue card file to the Cue Card folder on your hard drive, and it doesn’t appear here in this list, click “Refresh Cue Card List” to cause DM to go check that folder again.

For now, click “Cancel”.  Next to the “Add/Change cue card” button there is a checkbox labeled “Show Cue Cards”.  Click that, and a miniature of the Cue Card will be shown, just so you can make sure you have the right file.

The “Music Sound File”, “Cues (Voice) Sound File”, and “Full Cue Sheet” boxes work the same way.  In the “Recorded at:” field, enter the speed that you recorded the music.  If the dance is supposed to be played at 42, and you recorded it at 42, enter 42 in both this field and the “Suggested Speed” field above.  That way, DM won’t slow the music down any further when it is played.  If you recorded it at 45, enter that here, and DM will make the appropriate adjustments when it plays the dance.

If you have a copy of the full cue sheet (step cues / fine print / etc.) on your computer, put it into the C:\DanceMaster\Full Cues folder, then make the appropriate entry here in the “Full Cue Sheet” box.  A “Full Cues” button will appear on the Play screen when you load the dance, and clicking that will open the full cue sheet so you can check to see what direction the dancers are supposed to be facing at the end of part B.  Your Full Cues files can be in .TXT, .DOC, .RTF, .PDF, or whatever format your computer will support.  DM doesn’t care.

(The “Cues (Voice) Sound File” box is enabled only if you tell DM that “Cues are…” “In Voice File” above.)

Likewise, the Synchronize Music and Voice Files box is only enabled if you have a voice file to synchronize.

You can close the Dance Details screen, and I would recommend spending come more time browsing around in and playing with the sample dances before… 

Entering Your Own Dances

When you want to start building your real database, go to the Main Menu.  Click on the big “Switch from Sample Database…” button, and the “Files and Folders” screen will open.  That shows you the location of the various folders that DM depends on and gives you the opportunity to change them.  I’d really rather you DIDN’T change them, because it tends to make technical support more difficult than necessary, but if you must, here is where to do it.  This screen also has a “Switch to Sample Database” button that you can use to go back and play with the samples if you want to.

Click the “OK” button.

Back on the Main Menu, click “Select Dances”, and you’ll see that the list is empty, unless you have your “Recorded Dances Only” and “Active Dances Only” filters off.  In that case you’ll see the “Dummy Dance” entry.  Don’t delete this dance!  The database engine will get very unhappy if there are NO dances in it – there should always be at least this one dance there.

Go back to the Main Menu and click the “Lists” button.  In the Lists screen, click the “Venues” button to tell DM about some of the places you cue.  An entry form will open with “_Not Cueing” displayed.  To edit the displayed venue, just type on the form.  To add a new venue, click the “Add a New Venue” button to open a blank form.

The Group Name is all you REALLY need for a venue entry.  You should select a “Type” and a “Dance Logging Default” though.  You’ll see that the “Type” for _Not Cueing is “Practice” and the Dance Logging Default is “None”.  This means that unless you explicitly tell it otherwise each time you open the program; DM will not keep track of the dances you do here.  This makes sense for a practice session.  For venues where you cue for real, set the default to “Dance”.

If “Ask for head counts” is checked, DM will keep track of how many couples got up for each dance when you are at this location, and will use that to determine the dance’s popularity score.

If you click the “Default Venue” button, DanceMaster will pre-select this venue each time it starts.  You will still have to confirm it or select a different one, but it can save scrolling through the list.

Enter some of your venues, clicking the “Update” button when you are finished with each one, then click the “Close This Form” button.  The “Lists” screen is still displayed: click the “Categories” button.  There are no categories in the list, so use the same procedure to add a few.  You might use things like “New Dances”, “Standards”, “Mixers”, “Christmas Dances”, etc. – anything that you might find useful for finding a group of dances by.  But remember that (for now, at least) a dance can belong to only one category.

Until you do add a category, DM will complain about it each time it starts.

Go back to the Main Menu and click the “EXIT” button.

What you do next will depend on whether you are planning to use the DanceMaster Database program to keep track of your records.  If so, you should open the Database program to start entering your own records and dances.  If you aren’t going to use the Database program, you can enter all the dance information from the Player.  Doing it from the Player is easier, but it is difficult to start by entering your dances in the Player and then try to go back and start using the Database.

At this point you should have your sound files recorded and placed in the C:\DanceMaster\Music Files and C:\DanceMaster\Voice files folders, and your cue cards entered and placed in your C:\DanceMaster\Cue Cards folder.  Your full cue sheet files, if you have them, should be in C:\DanceMaster\Full Cues.  You can add any of these things at a later date, but it is easiest to have them all ready to go at once.

Entering dances using the Player:

Start DanceMaster, and on the Main Menu click the “Add New Dance” button.  That will open an empty Dance Details form where you can enter all… well, all the details of your dance.

Enter the information on the Dance Details form, attach music, voice and cue card files, synchronize the voice and music files, and click either the “Add New Dance” button to add another, or click the “Close” button.   When you go back to the Select screen, you WON’T see your new dances – until you click “Refresh Dance List” at the top of the screen.  Then they should appear in all their glory.

Congratulations!  You know how to use DanceMaster!

(Well, most of it, anyway.  There are still a few nooks and crannies left for you to explore on your own, such as Backups, the Timer, Notes, Dance Modules, and the Dance Log, but I think you can figure them out without my help.  If not, just click a “Help” button in the Player, and look up the topic in question.)

Clark
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